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What is referencing?



Both terms can be used interchangeably. 

In-text citations are included in your 

paragraphs.

References are listed in alphabetical order 

at the end of the assignment.

What are the differences between 
referencing and citing?

Both terms have two key 

things in common: they 

are used to acknowledge 

someone else’s work and 

where to find it.



What do they contain?

Author Date Title

Publisher
Where you located it 

(online works)
Edition



Examples

Harvard

Williams, K. and Davis, M. (2017) Referencing & understanding 
plagiarism. 3rd ed. Palgrave.

APA (7th)

Williams, K. and Davis, M. (2017). Referencing & understanding 
plagiarism (3rd ed.). Palgrave.

Vancouver

Williams K, Davis M. Referencing & understanding 
plagiarism. 3rd ed. London: Palgrave; 2017.



Why does referencing 
matter? 



What is the point of referencing?

Referencing is an “essential skill 

for higher education” (Neville, 

2009, p. 95).

References provide supporting 

evidence on which discussion or 

argument is based.

References give credibility to the 

information presented.

References enable sources to 

be traced and authenticated.

References avoid 

plagiarism.

Connect and synthesise ideas to 

demonstrate your knowledge.
Join, explore, and contribute ideas 

to the ongoing scholarly 

conversation.

Common Definitions Our Additions

Position yourself as an expert!

In exams, you might be 

tested on how well you 

remember knowledge and 

information. 

In other assessments, 

you’re tested not on your 

memory but rather on 

your ability to analyse and 

synthesise information.



What is the point of referencing?

Simply put, you’re expected 

to reference. 

Why not learn to master it 

now?



The Golden Rule of referencing

Always reference your 

sources of information, 

including direct quotations, 

paraphrased quotations, and 

other people’s ideas.



Referencing and Academic Integrity

Integrity means being honest. In assessments, you must 
clearly show where ideas are your own and where they have 
come from or been inspired by other authors.

Without references, you will not show your markers where 
work is yours or others, which is poor academic integrity.



Good Academic Practice and 
Expectations

Remember, your marker does not want or expect your work to 

only be formed by your knowledge and opinions. 

They want to see evidence that you can:

✅ Learn through research and reading.

✅ Select good sources (e.g. journal articles).

✅ Demonstrate where knowledge has come from.



Why does referencing 
benefit you?



Why should you reference?

Referencing is 

assessed as part of 

the Generic 

Assessment 

Criteria.

You’ll be expected 

to reference 

literature in your 

assignments.





What skills does referencing show?

Read and understand academic 

literature.
Learn independently from your 

research – you found the 

sources yourself!

Apply your reading and learning to 

the specific problem outlined in 

your Assessment Brief.

Choose your sources wisely – not 

only can you research 

independently, but you also know 

what sources you should and 

shouldn’t learn from.

These skills are assessed 

in the Generic Marking 

Criteria.

References not only demonstrate 

your knowledge of your discipline 

and its conventions, but also 

signal your entrance into that 

academic community and ability 

to engage in scholarly 

conversations.

Referencing shows your reader 

(marker) that you can:



How can you 
reference? 



What to reference?
Direct quotes: Anytime you use someone’s exact words.

Paraphrased ideas: Even if you reword someone else’s thoughts, you still 

need to credit them.

Data and statistics: Any figures, charts, or survey results from another 

source.

Images, diagrams, or tables: If they’re not your own creation, cite them.

Specialist knowledge: Anything not considered common knowledge in your 

field.



You don't need to reference...

Common knowledge: Widely known facts like “The Earth orbits 

the Sun”.

Your own original thoughts: Unless you’ve published them 

before, they’re yours to use freely.

Personal experiences or reflections: These are typically exempt 

unless you’re citing a personal interview or correspondence.



Where to find your sources

Library 
Search

Subject 
Resources

Reading 
Lists



Use your sources to help!



Referencing Guidance

Always check your School / Module 
Handbook Referencing Guide. 

Library Education Centre:

• Cite Them Right

• Skills Seminars 

• Study Guides

• Study Matters Podcast

• One-to-One Appointments



Top Tips
1. Read relevant sources before you start writing your 

assignment.

2. While reading, make notes on important ideas from the 

sources with page numbers and full references to keep 

track of your references.

3. Don’t leave reference formatting until the end – record 

the references as you write and cite.



So, where do you go from here?
Enhance your knowledge and skills 
through the Library Education 
Centre:

• Study Guides and Subject Resources

• Skills Seminars 

• One-to-One Appointments

https://www.keele.ac.uk/library/libraryeducationcentre/
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